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What Will Be Covered?

e Viewing Academic Transcript and CAPP Degree Evaluation

_

Go to the Registration menu in
your YCPweb.

Click on “Prepare for
Registration”.

Use the drop-down under the
“Select a Term” page to select
the registration term.

Click “Continue”.

A “Registration Status” page
should appear that includes the
following information that you
might need to know prior to
registering for classes:

Student Status

Academic Standing
Registration Holds

Number of earned credit hours
Class Standing

Primary Curriculum Info

I CHCISRCES



Prepare for Registration

Update Student Term Data

Registration Status
Term: Fall 2025
@ Your Student Status permits registration

@ Your academic status permits registration

|0 You have holds which prevent registration.

Advisor Approval to Schedule
Reason: See advisor before scheduling ]
From Date 10/02/2025

To Date: 12/31/2099

o

) You have holds which do not prevent registration
Health Center

From Date 1010212025 -
To Date: 12/31/2099

Earned Hours

) You have Eamed Hours for Level: Undergraduate, Institution Hours: 0, Transfer Hours: 9

) Your class standing for registration purposes is Freshman

For example, here is a student whose student

and academic status permit registration.

However, we can see holds here.

Holds that prevent registration will be in
Red with an exclamation point icon and
the type of process affected.

Holds that do not prevent registration
will be in Blue.

Student Services

Personal Information Sllldent [T Financial Aid

Search |

Hello Ms Test Student 1 Banner,

% ¥ Student R d:
Student Services LEiReEES 2

¥ Student Account
*NEW* Student Dashboard 1
A directory of Student Self-Service pages, organized by category.
Registration
Check your registration status, class schedule and add or drop classes.
Student Records
View your holds, grades and transcripts
Student Account
Pay your bill and view your account summaries.

RELEASE: 8.11

¥ Financial Aid

'V Registration

Y Additional Student Services

Use the menu below to navigate to the Student Self sevice pages.

1. Go to the Student Dashboard in
YCPweb.

2. Click on the Student Records

dropdown.

Student Services

Hello Ms Test Student 1 Banner,
Use the menu below to navigate to the Student Self.ervice pages.

A Student Records

« student Profile
View student information, advisors, registered courses and holds.
« View Midterm/Final Grades
« Academic Transcript 3
* CAPP Degree Evaluation
* Apply to Graduate
« View Apply to Graduate

¥ Student Account

3. Click on “Academic Transcript”
or “CAPP Degree Evaluation”.

Viewing Academic
Transcript and CAPP
Degree Evaluation
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Student « Academic Transcript

Academic Transcript

Transcript Level

Transcript Type

Select 1 A~
All Levels
Undergraduate

‘ Select

Transcript Level

Transcript Type

v

If you selected “Academic Transcript”:

Choose the Transcript Level that you
would like to view.

Select the Transcript Type.
Click “Submit”.

Your unofficial Academic Transcript
will appear.



Student « Degree evaluation record If you selected “CAPP Degree
Evaluation”:

Degree evaluation record
1. Select the current term from the
Select Current Term drop-down .

Select 1 v

2. Select the bubble next to the program
Student + Degree evaluation record that you want to run a CAPP Degree

Corriculum nformation Evaluation for. f
2
Qieryen 3. Click the “Generate New Evaluation” S C I . e u e o

Nursing b
utton.

Caraog Term - — College

Fall 2021 Undergraduate Main Campus Nursing & Health

Frofessions 4. Your CAPP Degree Evaluation for the
i st Major e r— :
E:nelornfS(\en(e in NumngJ Nu‘:smg Living Well Constellation selected term and program will a S S e S
Norsing

populate.

Please Note: s it advised to view this

seectaterm with your advisor in order to get a better
(s s vmnzs- s v understanding of the degree evaluation
3 and what program requirements you have
met and still need to complete.
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The Schedule of Classes is accessible on the Registrar’s Office webpage and within the Registration Dashboard

Schedule of Classes

Search Results — 26 Classes
Term: Spring 2026 Subject: At Search Agam

***Please note that courses with the ONLINE campus designation are restricted to the iDesign online programs only and are not available to traditional students. -
Title ®  SubjectDBsc Coue Secton Hous CRN Tem? Instructor Meeting Times Campus Status Schedule Ty} Attribute Linked Sections .
AtiVisual Cutture At 1 101 3 25, spr. MrGayones(. [SEITEITIEAS|1100AM-11:50) Ma,. 399(3%%8. |oqye  FineAts&Humaniies

s At W w3 2. sw. woatsnes(  SEITEITEISotooru-01s0 Ma. BB Locye  FreAissHumantes
Mvscase At W 3 2. S ssscasoonse WEEE paen-ortes v BUBE. g  FneAtss Humantes

Fine Arts & Humanities
or3sse

Survey World Art | Art 204 101 3 25. Spr. Jessica Sponsle. il Bl 7 s 0200PM-03:15 Ma 5 of 5 walll Lecture Creat & Cult Constellation
o w w w2 5 s umess SEEVIFS oo e BSEE. e U ol a ‘ o u r S e
e Fine Arts & Humanities
Drauing 1 At 25t 3 25 se. Jeemywa(  [SENTHNTIFIS|0200PM-0830 wa. TS Ledwe g cur consotaton
=T — 10 of 10 se.
Painting | At 20 01 3 . spr. MeRyEnarr. (s/wEHWE[s] 0500PM-0730 Ma.. 9YGiE®  Lecure
100f 10se...
Iustration | At 23 101 3 25. Spr..  MrDillon Samu. [s/mEAWEE 75| 02:00PM-04:30 Ma. Ll bl Lecture v
Tite ©  SubjectDescripio  CowseNumber  Sectoi Hous CRN © Tem ©  instructor Mesting Times. Campus. Status Schedule Type  Atiibute Linked Sectons )
AtVssiCutwe At 101 101 3 2544 Speg2020  MeGaudJones Prmay) [SEITIRITIEAS] 110DAM- 1150AM ManCampus  SfeioseRSTEMAn g Fia A& Huaankins
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Student - Registration « SelectaTerm - Register for Classes 5 Search for the course(s) that you wish to

Student - [Registration] 4 Register for Classes
Registration i register for by using one or both of the

[ZCTCEC  £oier CRNs  Schedule and Options
‘What would you Iike to do?

2 h Enter Your Search Criteria fOllOW]ng tWO tabS:
P e et tom it sndcompits pregstaton ey s i Y s 1. Go to the Registration menu in your Term: Fall 2025 . .
; ki = . : s Y “Find Classes” tab

requiemenis =3 1.

g Soco
ScheteofGlasses iew Regstaton romatn YCPweb.

Q a. You can enter a course subject,
Course Number | |

number, and/or keyword to search for

Kepwon

. Click on “Register for Classes”. Ngemr v i your desired course(s).
ii.  “Enter CRNs” tab

N

w

. Use the drop-down under the Student - Registration - SelectaTerm - Register for Classes a.  If you have the 5-digit Course
Reference Number (CRN) for a specific

Student - Registration - SelectaTerm

Select a Term “Select a Term” page to select the Register for Classes i

Fing Classos Schodul and Otons course section that you want, you can

Enter Course Reference Numbers (CRNs) to Register
Tem: Fail 2025

term that you wish to register for.
enter it on this tab.

b.  Clicking “Add to Summary” will add

Terms Open for Registration
Fall 2025 25-AUG-2025 - 16-DEC-2025

O.

N

. Click “Continue”. BRI = Sery |

Continue
AV Kp.
corresponding CRN code to your

the specific course section that has the

registration sheet.

Register for Classes

songese s [ ] Tie Detls  How CRN  Schedule Status Acton .

e ok 225 Subet ooty

(=] Summary

el ] il i st il — = GenderfSociety sOC260,101 3 16338  Lectre Pending “Web Registerea™
Bl ] i il o ol i i ”(:‘mmwm - 6 GenOrgChemlab  CHM123,501 0 15574  Lab Registered None . 8. Click “Submit”.
i e it el o i Il i @ I 6. Click the “Add” button of the GeneralPsychology  PSY100,101 0 16264  Lectre  Waitisted None

S i mniils PrnGenOrgChem  CHM 122,102 4 15571 Lectre  Registered None B

course that you want to s e T

S N — register for. 8 [

::'fi‘:' f :":’ :; :‘:; :” Student « Registration  SelectaTerm « Register for Classes ‘ ® Save Successtul| v/
Register for Classes 9. If you were successfully

Grter RN Scnecul ana Optans

—_— registered for the course, a

Term Pl 2025 Subjec: Soziosy

5 sumny

Register for Classes
Soca & Senavioa Scinces

e [ Hodnsd. | el | w0 | |8 |- || e | BIEMERTER o - | Sefen | G green “Save Successful”

[ - Dumesocsy  swowy 20 0 3 6. e Swlam(  (SEITEITELS 00OAM-0f M. 0005 Leus  VPOWelCosetaon e
ot Sw W w3 6. . S SO i eSS o ) * ST P P O T S e o L P e I banner should appear at
T - 1 EE TR PVt U w

e Page taf 1 | [f0] Porrase oot 8 the top of your screen and

e e e b 7. The course will add a line to m—
—— the course’s Status should

your registration’s “Summary”. T — B R Rl i * .
“fossain soomoro 3 1o ; go from “Pending” to

CT NN e i R T C— “Registered”.
PSYI0OI0T 0 t6264  Lecwre  Watisted Here. - ttam PnGenOlaChem  CHM 122,102 4 15571  Lectwe  Registered None .
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Registering for
a Waitlist
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Student - Registration  SelectaTerm - Register for Classes

Register for Classes

1.

Enter Your Search Criteria ©
Term: Fall 2025

Course Number

Kepwora|

RN

Search | Clear  » Advanced Search

Register for Classes

Find Classes

‘Schedule and Options

Student - Registration « SelectaTerm = Register for Classes

Enter Course Reference Numbers (CRNs) to Register
Term: Fall 2025
can
E— et ]

Search for the course(s) that you wish to
register for by using one or both of the
following two tabs:
i. “Find Classes” tab
a. You can enter a course subject,
number, and/or keyword to search for
your desired course(s).
ii.  “Enter CRNs” tab
a. If you have the 5-digit Course
Reference Number (CRN) for a specific
course section that you want, you can
enter it on this tab.
b.  Clicking “Add to Summary” will add
the specific course section that has the
corresponding CRN code to your

registration sheet.

Student - [Registration] 4

Registration

‘What would you like to do?

Brepare for Registration 2
D View registrafion status, update student ferm deta, and complete pre-regisiration -y
requrements. .

‘Regisler for Classes
sl Search and et for o classes, You can also view and manage your schedule.

1. Go to the Registration menu in your

‘Schedule of Classes
Toating forcasses? I s secion you can browse classes you nd iteesting -

Q

formation
o

‘View Registration Inf
View yout st scheduls

3 your ungraded dasses.

YCPweb.

Student - Registration « SelectaTerm

Select a Term

Terms Open for Registration
‘ Fall 2025 25-AUG-2025 - 16-DEC-2025

L Continue |

¥4

2. Click on “Register for Classes”.
3. Use the drop-down under the
“Select a Term” page to select the

term that you wish to register for.

4. Click “Continue”.

Student - Registration « SelectaTerm « Register for Classes

Register for Classes

Enter GRS Schacule 3nd Otons
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IStudent + Registration « SelectaTerm « Register for Classes -
SEESIRICECS g “« ” Title Details Hour CRN Schedule Status. Action -3 A @ ang )
e 7. Click the “Add” button of - 11.  Once the “Waitlisted
e , R e >l
S . - the course that you want to GenOuGhemldy  CHMT3SN 0 14 lab  Regtered Nore . action is selected from the
ItoSocioogrza . Socobgy 100 102 3 6. Fa. SaiGrmay)  [SEITEITES) ODAM-15 M. Boiis. Lecr  S90a8 Behavoral Scences ((aa) L GeneralPsychology  PSY100,101 0 16264  Lectre  Waitlsted Node’ = . .
— R 7| be waitlisted for. = drop-down, click “Submit”.
MoSicooyst. Sy W0 03 6. Fa Sty  [SHTEIT o0on . PN g oo s scamcrs ()] PinGenlOrgChem  CHM 122,102 4 15571 Lectre  Registered None “|
G prvrw— - s e 4 B 4 0 Mo e 125
Socoogy 00 06 3t fa. sneimay  (sEIWERFS 220pM-on w. HUNS e (Chaa)
i Socokes 100 105 3 6. Fa. Sat@ma sl EE 7] 0200PM-03 M. 0old0s.  Lecre 591 & Beaverd Scnces Caaad v . )

- — 8. The course will add a line

— 2 Summary . . Student - Registration « SelectaTerm « Register for Classes |osavesuuessm| |\/

I B 1mmm o e to your registration’s R el 12. If you were successfully
e =T == “Summary”. B oo sovnemonon registered for the waitlist,
- ¥ GaneiPochoeoy  PSY100,101 0 10204 Locwe  Wallised N T s
=n e erove puve e v e e e - a green “Save Successful”

9. Click the course’s Action Mosscna seen W w3 e r s SOEoenos w QUL ., somsmosa I banner should appear at
=) Summary
. . bioSocdoovsd . Secoboy 100 104 3 . Fa ey SUEWEIFIS] 290PM-0t .. WINE. oo S00HsBenavors Scencas [
Title Details Hour CRN  Schedule Status Action 2. o drop-down. - == = the top of your screen and
Iniro Socioloay sd! Socioloay 100 105 3 16 Fa Staff. (Primary) BB Fls 0200PM-03- M. 300f30s. Lecture M ST " add v
Intro Sociology sdiijs!... SOC 100,103 3 16333  Lecture Pending “Web Registered™ i e the COUFSG’S Status ShOUld
Gen/OrgChemlab ~ CHM 123,501 0 15574  Lab Registered **Web Registered** « . » T o Domis  How GRN Seneae sins Acton . | .
I i . Vo | v « »
e e e T i (e [ semore 10. Select the “Waitlisted F—— P — } 1 go from “Pending” to
I - . 7am | sococumim om0t Registores None v .
Prin Gen/Org Chem CHM 122,102 4 15571  lectre  Registered Waithisted 10+| Opthl‘l. - .»Mnm PoYI0 101 0 test  Lecwre  Wanstes Nore [ “Waitlisted”.
Total Hours | Registered: 4 | Billing: 4 | CEU: 0 | Min: 0 | Max: 19.5 PonGenOrgChem  CHM122.102 4 15571 Lecwre  Regtered None ]
- e
=

What happens if a spot opens up in my
waitlisted class?

IMPORTANT: You will not be automatically moved from the waitlist to the class when a spot opens up.

« If you are next in line on a course’s waitlist and a seat in the class becomes available, you will receive a

notification to your YCP email with specific instructions on how to officially add yourself to the class.

Registration
Errors

« Once it is your turn on the waitlist to register for a seat in the class, you will have 24 hours in which you will be
able to claim the open spot before the next waitlisted student is given the chance to register.
o You should check your email often and make sure to follow the instructions in a timely manner to ensure
that you can claim the open spot in the course when it is your turn to register.
» If you do not take any action within the 24 hours, you will lose your place on the waitlist.
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Cannot Drop Your Last Class

Summary

Tite Details Hour CRN
Infro Sociology sdijsl . SOC100,103 0 16333
GenOrgChemiab  CHM 123,501 0 1574
General Psychology ~ PSY 100,101 0 16264
PrinGenOrgChem  CHM 122,102 4 15571

Total Hours | Registered: 4| Biling: 4| CEU: 0| Min: 0| Max: 19.5

Lecture

Lab

Lecture

Schedule  Status Action 3.
Waltisted
Registered
Wattisted **Web Drop**
Registered None v

Lecture.

4

.

[student - Registration - SelectaTerm - Register for Classes
Register for Classes

[[© Dronping last class is nor allowed. |

fopent [
st 3w e Rt |
GuZ 4 e momes e
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Dropping a
Course or
Waitlist Spot

If you try to drop the last course on your schedule,
or drop all of your courses at the same time, you
will receive a “Dropping last class is not allowed”

error.

If you are trying to remove a course in order to
add a new one in its place and it is currently the
only course on your schedule, try adding the new
class to your course list, saving your registration,
and then going back into your registration to drop
the other course.

IMPORTANT: If you are planning to withdraw from
the institution or take a leave of absence, contact
the Registrar’s Office so they can start the

unenrollment process for you.

Other Registration Errors

Register for Classes

Summary

Title
Intro Sociology sdiksl.
Gen/Org Chem Lab
General Psychology.

Prin Gen/Org Chem

Details Hour
$0C 100,103 0
CHM 123,501 0
PSY 100,101 0

CHM 122,102 4

CRN

16333

15574

16264

15571

Total Hours | Registered: 4| Billing: 4 CEU: 0| Min: 0| Max: 19.5

Schedule

Lecture.

Lab

Lecture

Lecture.

Status

Wattisted

Registered

Wattisted

Registered

Acton *.
0 1

*+Web Drop** 2

| None

= [ YorRK COLLEGE :TEST

Register for Classes
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If you try to register for a class and you receive a
registration error, a red banner will appear at the
top of your screen that tells you what is preventing

you from registering for the course.

Types of Errors Include:
+ Prerequisite and Test Score error
« Corequisite error
« Time conflict error
+ Class/Field/Major Restriction errors
+ Credit Limit Exceeded error

You will need to remove the course from your course
summary using the course’s Action dropdown and

clicking “Submit” before trying to register for a

different course.

1. To remove yourself from a course
or its waitlist, select the course’s
Action drop-down.

2. Select the “Web Drop” action.

3. Click “Submit”.

If you successfully dropped the
course or removed yourself from a

its waitlist, a green “Save

Successful” banner should appear

iz s 0

oz 102 ¢

sss7s

a8

B .« at the top of your screen and the

course’s Status should change to
“Deleted”.




Summary

Tle Details Hour CRN  Schedule Status Action 2.
o None =
GenOmClemlah  CHM 123,501 0 1574  Lab  Regitered None . 5. Click “Submit” again.
GeneralPsychoogy  PSY100,101 0 16264 Lectre  Waitisted None v
PinGenOrgChem  CHM122,102 4 15571  Lectwe  Registered None o

Total Hours | Registered: 4 Billing: 4| CEU: 0| Min: 0| Max: 125

COLLEGE TEST

Student - Registration « SelectaTerm  Register for Classes Save Successful
Register for Classes

Fi cuco [ L

Search Results — 8 Classos
T Fall 2025 Subject: Socogy
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